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Manager, Collections & Resources – Full-time, Permanent 
EAST GWILLIMBURY PUBLIC LIBRARY 
 
 
Environment 
East Gwillimbury Public Library (www.egpl.ca) serves the fastest growing municipality in 
Canada. East Gwillimbury is a community made up of several growing urban areas and villages 
and is in the northern part of York Region. We value creativity and pride ourselves on providing 
excellent customer and employee experiences. Branches are in the communities of Holland 
Landing and Mount Albert, with a third location currently being developed and designed.  
 
Position Summary 
East Gwillimbury Public Library is seeking an enthusiastic and innovative individual for the 
Manager, Collections & Resources position. Reporting to the Deputy Chief Executive Officer, the 
Manager, Collections & Resources plans and implements community-driven collections and 
circulating technologies and supervises the Collections Support Technician to ensure the 
accessibility of a quality collection in multiple formats.  
 
Working as part of the Management Team, this position is actively engaged in coaching and 
mentoring, manages designated budgets, analyzes collection data, and participates on cross-
departmental projects. The position manages technical services system-wide and provides 
quality interactions with the public in accordance with the goals and objectives of the Library. 
 
An exciting upcoming project for this position is the preparation of the collection for EGPL’s 
new branch.  
 
Qualifications 

• Master of Library/Information Science Degree from an ALA accredited program, or a 
combination of post-secondary education and equivalent experience as determined by 
the employer. 

• Minimum three years’ experience in library management and staff team supervision, 
preferably in a public library. 

• An innovator with experience identifying and capitalizing on opportunities for new 
collections and resources. 

• Strategic thinker and problem solver in a political and community service environment, 
ensuring alignment of the Library’s vision with collection and service offerings. 

• Experience with collection development and budget management. 
• Demonstrated knowledge of technical standards such as AACR2, RDA, Library of 

Congress Subject Headings, and Dewey Decimal Classification. 
• Strong proficiency with Integrated Library Systems (ILS); familiarity with Symphony an 

asset. 
• SirsiDynix Symphony administration experience preferred. 

http://www.egpl.ca/
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• Strong relationship-building, partnership, interpersonal, and management skills; 
effective at advocating the Library’s mission and vision in the community. 

• Ability to perform strategic statistical and community analysis to assess future 
directions. 

• Comfort with risk, failure, and ambiguity. 
• Excellent organizational and time management skills. Able to manage shifting priorities 

in a busy environment with frequent interruptions. Proven ability to work to deadlines 
and set priorities. 

• Excellent English language oral, written, and presentation skills including the ability to 
teach and present to community groups, partners, boards, and town council. French or 
other language skills an asset. 

• Strong problem solving, mature judgment, and exceptional customer service and 
interpersonal skills. 

• Ability to supervise staff, assess development and training needs, and evaluate and 
develop plans to improve individual and team performance. 

• Successful candidate will be required to produce a police check dated within 12 months. 
• Position requires frequent travel between branches or to meetings. 
 

East Gwillimbury Public Library is a competency-based workplace. For this position, the Library 
seeks applicants with the following demonstrated aptitudes.  
 

•  Organization of Collections 
•  Collection Control & Maintenance 
•  Collection Evaluation 
•  Customer Service 
•  Personnel Management 
•  Staff Training & Development 

•  Learning & Growth Mindset 
•  Communication 
•  Ethics & Values 
•  Interpersonal Relationships 
•  Collaborative Relationships 
•  Technology Core Competencies 

 
Working Conditions  
Salary:  $73,619 per annum; benefits 
Status:  Full-time, permanent  
Schedule: 70 hours bi-weekly, including evenings and weekends 
  
How to Apply 
Please provide a covering letter and resume marked CONFIDENTIAL and addressed to: 
 
Aysha Khan, Coordinator, Administrative Services 
East Gwillimbury Public Library 
19513 Yonge Street 
Holland Landing, ON L9N 1P2 
Email: jobs@egpl.ca  
 

Deadline: Friday, September 2, 2022 at 4:00 p.m. 
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Additional Comments 
 
East Gwillimbury Public Library is committed to creating a respectful and inclusive environment 
that accommodates all individuals, including those with disabilities. We support the principles 
of the Accessibility for Ontarians with Disabilities Act (AODA) and have established policies, 
procedures, and practices which adhere to the accessibility standards of the AODA. Should you 
require any accommodation throughout the recruitment process please notify the contact 
person identified in this posting. 
 
We thank all applicants for their interest, however only those being considered for an interview 
will be contacted. Personal information is collected in accordance with the Municipal Freedom 
of Information and Protection of Personal Privacy Act and will only be used for candidate 
selection.  
 


